
SAMPLE Letter of Intent 
This letter will serve as a commitment of  __ABC Gardening Club______ (Group), to adopt a minimum of 2 
blocks of District of Columbia streets or blocks, for litter removal on  
_W Street, SE_______________ (street name) from the _1500___block to the _1600__ block, on  

_V Street, SE________________ (street name) from the _1500___ block to the _1600__ block, on  

_15th Street, SE____________ (street name) from the _2200___ block to the __2200__block, on  

_16th Street, SE____________ (street name) from the _2200___ block to the _2200___block, on  

__n/a_________________________ (street name) from the _n/a_____ block to the _n/a____ block, and all alleys 
inside this area in Washington, DC. 
 
Please label the street names and blocks below. 

The Group commits to:  

• Conduct a twice-a -week litter pick-up and weekly gutter sweeping on all streets in the area. 
• Perform community clean-up in strict accordance with Adopt-A-Block safety guidelines at least four 

times a year for a two year period. 
• Designate a leader who will represent the Group and who will register and brief the participants prior 

to each event, including safety practices. This leader will be designated the block Captain.  
• Select participants at least 12 years of age and provide supervision. Participants under the age of 12 

must have strict adult supervision. 

The OCC will: 

• Install Adopt-A-Block signs within the adopted blocks, which identify the Group. 

• Provide an annual safety meeting to the Group. 
It is understood that the members of the Group participating in clean-up are providing volunteer services to 
the Group and not to the OCC or the Government of the District of Columbia. Either party may terminate this 
commitment for any reason upon 30-day written notice.  
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Adopted Alley

Adopted Alley

__________ (street)
__________ (street)

________________ (street name)________________ (street name)

________________ (street name)________________ (street name)

__________ (street)
__________ (street)

__________ (street)
__________ (street)

W Street, SE 

V Street, SE 

16
th S

treet, S
E

 

15
th S

treet, S
E

 

n
/a 



John.B.Superclean@ABCgardening.org 

(202)555-1212 (day) or 722-5555 (evening) 

October 4, 2005 

ABC Garden Club 

President 

John B. Superclean 

]É{Ç UA fâÑxÜvÄxtÇ 

This Letter of Intent is non-transferable and non-assignable.   This Letter is not intended to create any legally 
enforceable rights against the Group, its members, the Office of the Clean City, or the Government of the 
District of Columbia, nor any legally enforceable rights in favor of any person not a party to this Letter of Intent. 
 
I certify that I have read the information contained in this document and that I possess the authority to 
execute this document on behalf of my organization.   
 
 
        
VOLUNTEER      

  
_________________________________________  
Signature     
  
_________________________________________  
Print Name                                                       
  
_________________________________________ 
Title      
 
_________________________________________ 
Group Name                                                     
  
_________________________________________ 
Date                                                              
  
_________________________________________ 
Phone                                                                
 
_________________________________________ 
Email Address 
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Letter of Intent 
This letter will serve as a commitment of  ________________________________ (Group), to adopt a minimum of 2 

blocks of District of Columbia streets or blocks, for litter removal on  
________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, on 

________________________________ (street name) from _________ block to the _________ block, and all alleys 

inside this area in Washington, DC. 

 
Please label the street names and blocks below. 

The Group commits to:  

• Conduct a twice-a -week litter pick-up and weekly gutter sweeping on all streets in the area. 
• Perform community clean-up in strict accordance with Adopt-A-Block safety guidelines at least four 

times a year for a two year period. 
• Designate a leader who will represent the Group and who will register and brief the participants prior 

to each event, including safety practices. This leader will be designated the block Captain.  
• Select participants at least 12 years of age and provide supervision. Participants under the age of 12 

must have strict adult supervision. 

The OCC will: 

• Install Adopt-A-Block signs within the adopted blocks, which identify the Group. 

• Provide an annual safety meeting to the Group. 
It is understood that the members of the Group participating in clean-up are providing volunteer services to 
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Adopted Alley

Adopted Alley

__________ (street)
__________ (street)

________________ (street name)________________ (street name)

________________ (street name)________________ (street name)

__________ (street)
__________ (street)

__________ (street)
__________ (street)



the Group and not to the OCC or the Government of the District of Columbia. Either party may terminate this 
commitment for any reason upon 30-day written notice.  
This Letter of Intent is non-transferable and non-assignable.   This Letter is not intended to create any legally 
enforceable rights against the Group, its members, the Office of the Clean City, or the Government of the 
District of Columbia, nor any legally enforceable rights in favor of any person not a party to this Letter of Intent. 
 
I certify that I have read the information contained in this document and that I possess the authority to 
execute this document on behalf of my organization.   
 
 
        
VOLUNTEER       
  
________________________________________________  
Signature     
  
________________________________________________  
Print Name                                                       
  
________________________________________________ 
Title      
 
________________________________________________ 
Group Name                                                     
  
________________________________________________ 
Date                                                              
  
________________________________________________ 
Phone                                                                
 
________________________________________________ 
Email Address 
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Application Form 

 
The Office of the Clean City will work with the adopting group to determine the specific section of 
street or block. Roadways and alleys with insufficient right-of way will not be considered. 
 
(Please print or type) 
Name of Organization: __________________________________________________ Date: ______________ 
Mailing Address: _____________________________________________________________________________ 
City, State and Zip Code: ____________________________________________________________________ 
President/Chairperson: ______________________________________ Day Phone: ____________________ 

Email Address: _____________________________________ Evening Phone: ___________________ 
Cell Phone: ______________________________ 
Contact Person #1: ____________________________________ Day Phone: ___________________ 
Email Address: _____________________________________ Evening Phone: ___________________ 
Cell Phone: ______________________________ 
Contact Person #2: ____________________________________ Day Phone: ___________________ 
Email Address: _____________________________________ Evening Phone: ___________________ 
Cell Phone: ______________________________ 
Anticipated number of members participating in the program: _________ 
Street block(s) you are interested in adopting:  

1. ____________________________________________________________________ 
2. ____________________________________________________________________ 
3. ____________________________________________________________________ 
4. ____________________________________________________________________ 

  
Drop off or mail to:  

Office of the Clean City 
The John A. Wilson Building 
1350 Pennsylvania Avenue, NW, Suite 316-C 
Washington, DC 20004 
(202)724-8967 (main)  (202-727-5445 (fax) 
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Date Rec’d: _________________      Rec’d by: ___________________ 
Date LOI Rec’d: ______________      Rec’d by: ___________________ 
Date of Walk Through: ____________   Done by: _________________ 

FOR OFFICE USE ONLY 
Approved:   Yes     No          Approved by: __________________ 
Date Approved: _____________ 



Participant Registration Form 

 
Name of Group: ______________________________________________________________ 
Name of Group Leader/Organizer: ____________________________________________ 
Participant’s Name: __________________________________________________________ 

Address (City, State, Zip code): _________________________________________ 
Phone (h): ____________________________ (c): ____________________________ 
Email Address: _________________________________________________________ 
 
By signing below, I acknowledge that I have read and understood the rights, responsibilities 

and privileges provided in the foregoing Letter of Intent and Application Form.  
I agree: 
♦ I am participating and am under direction of my group and not the Office of the Clean City or 

the Government of the District of Columbia. I will abide by the terms and conditions of my 
Group’s Letter of Intent with the Office of the Clean City and the Government of the District of 
Columbia. 

♦ I understand that my Group and its members are acting as private volunteers and not as officers 
or employees of the Office of the Clean City or of the Government of the District of Columbia. 

 
______________________________________  ______________________________ 
Signature        Date 
 

Event       Date of Event 
# 1_______________________________________   _______________________ 
# 2 ______________________________________   _______________________ 
# 3 ______________________________________   _______________________ 
# 4 ______________________________________   _______________________ 
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